
Alcohol Awareness Roadshows

Public Information and Electronics Communications.

From past experience the organization of the Alcohol Awareness Roadshow presentations 
are more efficient and effective with Public Information and Electronics Communication 

working together. 

The ECLO acts as the central informational gathering point where registrations are 
correlated, queries answered and all information provided to the P.I Committee and the 

relevant roadshow organisers and participants.   

What follows is a brief outline of the preparation for and the organization of the Alcohol 
Awareness Roadshows from the perspective of the ECLO. All the relevant information from 

this presentation will be available as a printout with all templates on disc, downloadable 
from the AA Website or sent out via e-mail.



*Communication between P.I. and ECLO as to where and when the Individual Roadshows 
will be taking place

*Compilation of the Professional Database

*Publication of the Roadshow on both the Intergroup region website and the national 
website along with a registration and contact form

*Design and distribution of Roadshow posters and information

*E-mail Shot to all professionals on the database

*Regular updates to organisers of each roadshow as to the registration of professionals to 
their event

*Design and Distribution of CPD Certificates (Continuing Professional Development 
Certificates) to professionals who have attended the individual events

*Design and collation of Professional Awareness Pack contents



Compilation of the Professional Database

If you are compiling a new database of professional contacts a good place to start is the internet and begin to 
build the information up using a database programme you are comfortable with for example Microsoft Excel.

Professional contact e-mails are publically accessible and easily obtainable from the internet. Our database 
includes details of any professional that may come into contact with people with alcohol problems such as 
doctors, hospitals, emergency services, religious organisations, hostels ….

Additionally the database includes those public areas where professionals would like more information about 
Alcoholism and those suffering with alcohol problems such as job centres,  schools/colleges, community centres, 
libraries …..

Ask all Intergroup Officers and P.I. committee members for their own personal contacts – Probation, Health, 
Employment, Public Information …….

E-mail a request to all GSR’s and mention at Intergroup that group members be asked to forward details of any 
professional contacts they may have to the ECLO.

Put a contact/sign up form on both the Intergroup website and the national website so that professionals can add 
their details to the database



Compilation of the Professional Database - 2

Below is an example of the database you will be hoping to build for each roadshow

(All names and contact details are fictitious for the purpose of this demonstration)



E-mail Shot to all professionals on the database

If you are compiling a new database of professional contacts a good place to start is the internet and begin to 
build the information up using a database programme you are comfortable with for example Microsoft Excel. The 
database is then loaded into an e-mail service but it is best to have both formats of information as the excel 
database is also useful for saving addresses used in the distribution of posters etc …

Another advantage is that professionals can continue to add their details to the database throughout the year on 
the professional pages.

We use Mailchimp which is a free service and sends out 
professionally designed e-mails and has the added advantage of 
providing sign up forms that can be embedded on the website for 
professionals wishing to register via the website. 

Mailchimp is easy to use with full instructions on its website 
http://mailchimp.com/

Mailchimp will then send out the e-mail to all the professionals on the database and we just wait for the 
responses.



Design and collation of Professional Awareness Pack contents

The Alcohol Awareness Pack include:

Professional Awareness Introduction and Information, 
including all information about A.A. and Alcoholism, 
Services in the community, Professional FAQ's and 
Contact Details for Intergroup Officers, etc ... 

The text is included on the disc and downloadable from 
the Cornwall AA Website in the Intergroup Area. The 
text is in an editable format so can be changed to 
include your own information or give ideas as to 
content.

The complete Awareness Pack is then sent to the P.I. 
committee for proofing who put them together for 
distribution at the roadshows.



Design and collation of Professional Awareness Pack contents - 2

'A Message for 
Professionals‘  

available from GSO and 
the P.I. Committee

A professional WTF



Design and collation of Professional Awareness Pack contents - 3

Professional Flyer – Why AA?  - Anonymous But Not Invisible

Posters available free from GSO



Communication and confirmation between P.I. and ECLO as to where and when the Individual 
Roadshows will be taking place

In our experience the sooner the dates and venues of the individuals roadshows are 
confirmed the better.

Then the process of designing and distributing posters for the roadshows, publication of the 
details of the Roadshows on the Intergroup Region and national websites and the E-mail shot 
to professionals can begin. 

Also from our experience a postal invitation to professionals was not cost effective and did not 
result in many responses in comparison to the E-mail shot.

The E-mail shot, Posters and personal verbal invites from Intergroup Officers, P.I Committee 
Members and from group members provide a better response by far.



Once the Roadshow venues have been confirmed all the details can be published
on the Intergroup region website.

This will include dates and venues of the roadshows, an online 
registration form and a contact form for any queries. 
All queries are answered by the ECLO and registrations
collated as they come in for each Roadshow.

The roadshow is also published on the
national AA website as many 
professionals may search here initially
for any information in their dealings with
those with alcohol problems.  

The Alcohol Awareness Pack is also available for download
by professionals from the website if they are interested in 
the presentation but cannot attend a roadshow.

Publication of the Roadshow on both the Intergroup region website 
and the national website along with a registration and contact form



Two types of posters are designed.

A general poster detailing the dates and venue of all roadshows to be 
displayed in public areas such as community centres, libraries, doctors 
surgeries, police stations etc …. and another poster with comprehensive 
details about each individual roadshow.   

Design and distribution of Roadshow posters and information

The posters are printed out by the P.I. committee and packaged into the 
individual roadshow areas to distribute to GSR’s at Intergroup. If this is 
not possible the posters can be sent to GSR’s by post or e-mail.

All posters are downloadable from the website both for professionals 
and for members who need extra copies.

Members of groups are then asked by the GSR to distribute the posters 
by hand using the database for addresses if necessary.



Examples of the individual roadshow posters



E-mail Shot to all professionals on the database

Once you have uploaded/entered the details of the professionals into the 
mailchimp database you can then design your e-mail and send it out to 
the professionals on the database and then wait for responses



Regular updates to organisers of each roadshow as to the registration of professionals to their 
event

As registrations come in to 
the ECLO regular updates are 
sent to the organisers of the 
individual roadshows and to 
the P.I. Committee so that 
they are fully prepared for 
the events. 

The ECLO will e-mail the 
professional with a 
confirmation of registration.

(All names and contact 
details are fictitious for the 
purpose of this 
demonstration)



*Design and Distribution of CPD Certificates (Continuing Professional Development 
Certificates) to professionals who have attended the roadshow event.

After the roadshow event a 
member of the P.I. committee or 
the roadshow organizer will notify 
the ECLO as to  who attended the 
event and CPD forms can be e-
mailed to the professional if they 
have requested one.
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